Create Schedule Templates
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Schedule templates allow you to create and save common schedules to make
enrolling students quicker and easier. Schedule templates are not required.

Schedule Templates are all about saving time! When you use a
template to schedule a student, the days and times will pre-fill
but can be edited as needed. Create templates for your most
common schedules and edit as needed.

1. Point toTools on the menu bar and selectEdit Settings.

2. Choose Schedule Templates from the left side menu.

3. Select the Add Template button.

4. Name your template, choose a Location, and add the days/hoursNote:

leaving the Location blank makes it available to all Locations.

5. Click Save.
Add Template
Please enter the template below:
Template Name: |AM - M, W, F ‘ The Schedule Template Name is shown when registering online and on the Parent Portal.
Location: Leaving the location blank means this schedule is valid across all locations.
Monday Tuesday Wednesday Thursday Friday Example:
In Qut In Qut In Qut In Qut In Qut Monday, Wednesday, Friday
08:00am |[12:30pm | I | |o8:00am |[12:30pm | | | | |08:00am |/12:30pm 8:00am - 12:30 pm

Templates that will be used during Online Registration and for
Parent Portal enrollments should be named in an informative

way for parents to understand.






